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TIMELINE 

Before September 1, 2020 Before January 1, 2021 Before April 1, 2021 

● Hire formal committee, 
student representatives, 
and media & design 
coordinators  

● Create Microsoft Teams 
for student 
representatives and 
formal committee to 
host virtual meetings  

● Organize student 
representative virtual 
meeting to go over their 
roles, expectations, 
email handoff, get 
contracts signed and 
help them create their 
year plans  

● Organize formal 
committee virtual 
meeting to go over roles, 
expectations, get 
contracts signed 

● Organize a virtual 
meeting with formal 
co-chairs to go in depth 
over their roles and 
responsibilities and 
handoff the email 

● Plan virtual bonding 
events for student 
representatives and the 
formal committee 

● Brainstorm ideas for 
virtual programming 
throughout the year 

● Brainstorm ideas for an 
online alternative to the 
MSSS formal.  

● Hire first year 
representatives 

● Organize virtual training 
for the first year 
representatives to go over 
their roles, expectations, 
get their contracts signed, 
and help them create their 
year plans  

● Conduct weekly meetings 
on Microsoft Teams with 
formal committee and 
student representatives  

● Assist student 
representatives with 
planning their virtual 
events for first term 

● Do monthly formal 
committee and student 
representatives check-ins 

● FORMAL: finalize date, 
entertainment 

● Reach out to the VP 
External regarding social 
media polls to increase 
engagement around 
events 

● Plan a halfway check-in 
meeting with formal 
committee and student 
representatives  

○ ensure we are on 
budget  

○ go over what is 
working/not 
working  

○ go over ideas for 
second term 

● Assist student 
representatives with 
planning their virtual 
events for second 
semester 

● Conduct weekly virtual 
meetings with formal 
committee and student 
representatives  

● Do monthly formal 
committee and student 
representatives 
check-ins 

● Plan virtual bonding 
events for student 
representatives and 
formal committee 

● Reach out to wellness 
liaisons to collaborate 
on a virtual destressor 
event for second term 

● FORMAL: finalize all 
elements for the online 
alternative  

● McMaster Social 
Sciences Society 
formal  

● Meet with VP Finance 
to ensure finances for 
the year have been 
covered and budgets 
match 

● Prepare transition 
report for incoming VP 
programming 
2021-2022  

● Plan transition meeting 
with incoming VP 
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● Ensure applications for 
first year 
representatives are 
complete  

● Create a tentative 
calendar for all MSSS 
programming events for 
the 2020-2021  year  

● Choose a MSSS formal 
theme with the formal 
committee 

● Reach out to venues for 
formal regarding their 
COVID-19 policies 

● Prepare formal to do list 
and timeline for first 
term 

● Collect formal 
committee and student 
representatives 
schedules to choose a 
weekly virtual meeting 
time  

● Create programming 
budget,  including 
student representative 
programming 

● Create a formal budget 
● Reach out to other 

faculties regarding 
virtual  event 
collaborations 
throughout the year  

● Reach out to wellness 
liaisons to collaborate on a 
virtual destressor event 
for first term 

● Reach out to SOCS and 
International Student 
Services to discuss 
increasing accessibility for 
MSSS programming 

● Plan virtual bonding 
events for student 
representatives and 
formal committee to 
celebrate a successful first 
term  

● Plan regular meetings 
with the VP Finance to 
ensure programming 
finances are up to date 

programming 
2021-2022  

● Ensure peripheral 
executive transition 
reports are completed 
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OBJECTIVES  

Project: McMaster Social Sciences Formal - A Virtual Alternative 

Goal  - Creating a fun event that could be held virtually to honour and 
celebrate social sciences students and the completion of another 
MSSS year 

- Gives people the opportunity to meet people in their faculty, in 
order to create a stronger and more connected faculty  

Challenges - Along with the formal committee, choosing an alternative to the 
traditional in person formal  

- Deciding a theme that all of the formal committee agrees on 
- Choosing a date that will help us maximize attendance  
- Maintaining a budget and ensuring that we do not exceed budget  
- Reaching the highest volume of people with promotion  

Procedure  - Hire formal committee and lead weekly meetings on Microsoft 
Teams  

- Brainstorm ideas on how the formal could be adapted to fit an 
online term  

- Finalize ideas for the virtual formal 
- Pick formal theme and date 
- Create a master to-do list and timeline for when things should be 

completed  
- Plan and book entertainment  
- Maintain budget 
- Choose an MC for the event 
- Create promotional materials  
- Set up and manage the event  
- Confirm payment for all vendors if applicable 

Partners - MSSS executives & the formal committee  
- Open to all social sciences students 
- Vendors, Entertainment etc.  

Capital 
Request 

- Cost of Zoom plan if needed 
- Cost of entertainment  
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Project: Virtual General Programming 

Goal  - Creating fun and engaging events hosted virtually to accommodate 
for an online term 

- Open to social science students which allows for people to get to 
know others that are in their faculty and create a bond with the 
society despite lack of in person presence 

- Allow students to have regular exposure and interaction with the 
MSSS despite an online term 

Challenges - Finding sites for activities that could be carried out virtually, and 
brainstorming creative event ideas with the student representatives 

- Reaching out to social sciences students to maximize attendance 
and engagement due to an online term 

- Picking a date and time to maximize participation 
- Setting up and managing virtual events 

Procedure  - Along with the student representatives and the first year 
representatives, brainstorm ideas for fun events that could be held 
online (ex. online trivia night) 

- Explore and test out online event ideas to ensure functionality (ex. 
online trivia sites) 

- Create a master calendar for all MSSS events for the 2020/2021 
year 

- Choose dates that allow for maximum attendance 
- Create promotional materials to promote events 
- Maintain budget 
- Set up online events in advance 

Partners - MSSS student representatives & MSSS executives 
- Third party site for hosting events  
- Open to all social sciences students 

Capital 
Request 

- Cost of a Zoom plan if needed 
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Project: First Year Specific Events 

Goal  - Due to an online school year, incoming social sciences students may 
have a hard time meeting people in their faculty and creating a bond 
with the MSSS, these events would allow first years to connect with 
one another in a social setting 

- Creating a virtual fun event each semester with the help of the first 
year representatives that is open to first year social science 
students, allowing them to get to know others that are in their 
program 

- Introducing incoming students to the MSSS to increase future 
engagement 

Challenges - Brainstorming creative event ideas with the first year 
representatives 

- Reaching a large number of first year social sciences students to 
maximize attendance and engagement due to an online term and 
lack of MSSS in person presence  

- Picking a date and time to maximize participation. 
- Setting up and managing virtual events 

Procedure  - Along with the first year representatives, brainstorm ideas for fun 
events that could be held online  

- Explore and test out online event ideas to ensure functionality  
- Choose dates that allow for maximum attendance 
- Create promotional materials to promote events 
- Create promotional schedule for the first year representatives to 

share event graphics 
- Posting the graphics  in the Accepted Social Sciences Class of 2024 

Facebook page in order to reach the largest number of first years 
possible 

- Set up online events in advance 

Partners - First Year Representatives & MSSS executives 
- Open to social sciences students in their first year 

Capital 
Request 

- Cost of a Zoom plan if needed 
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Project: Virtual Destressor Events 

Goal  - Plan one online event each term with the help of the student 
representatives that allows Social Sciences students to relax and 
destress during the busy and stressful times of the term, especially 
taking into account the added stress of an online term. 

- Coordinate with the wellness liaisons to provide information about 
remote mental health resources available to students from home at 
these events 

Challenges - Finding ideas for events that could be carried out from home, ex. “At 
Home Yoga Night”  

- Choosing a date and time that will help us maximize attendance 
- Coordinating remote resources with the wellness liaisons, at 

McMaster and beyond  
- Reaching the highest volume of people with promotion  

Procedure  - Brainstorm destressor events idea with the student 
representatives/first year representatives that could be hosted 
virtually from home  

- Reach out to the wellness liaisons to find remote resources for the 
events  

- Choose a date and time that will help students benefit from the goal 
of these events (exam/midterm season) 

- Reach out to vendors if needed (ex. yoga instructors) 
- Finalize event dates and event details 
- Finalize collaboration with the wellness liaisons  
- Maintain budget 
- Create promotional materials  
- Set up the event online, and assist student representatives in 

running it 

Partners - Wellness Liaisons, the 3 student representatives and first year 
representatives  

- Third party individuals if applicable 
- Open to all social sciences students  

 

 

 

 


